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PHAN I1. NQI DUNG THU TUC HANH CHINH

2. Piang ky sira doi, bo sung ndi dung hoat dong ban hang da cap tai
dia phwong

2.1. Trinh tew thuc hién:

- Doanh nghiép ban hang da cdp dang ky sira d6i, bo sung noi dung hoat
dong ban hang da cip tai dia phuong t6i S& Céng Thuong khi c6 mot trong cac
thay ddi lién quan dén: a) Tru s& chinh, chi nhanh, van phong dai dién, dia diém
kinh doanh caa doanh nghiép tai dia phuong; b) Dau mdi cua doanh nghiép tai
dia phuong (hodc nguwoi dai dién cua doanh nghiép tai dia phwong déi Véi
trieong hop chuyén tiép quy dinh tai Khodn 2 Diéu 3 Nghi dinh sé 18/2023/NP-
CP) trong thoi han 15 ngay 1am viéc ké tir ngay c6 thay doi cac thong tin nay.

- Tiép nhan ho so: S& Cong Thuong tiép nhan hd so va xem xét tinh day
da, hop 1&. Truong hop ho so chua day du, hop 1, trong thoi han 05 ngay l1am
viéc ké tir ngay nhan duoc hd so, S& Cong Thuong thong bao bang vin ban dé
doanh nghiép stra doi, bo sung. Doanh nghiép dugc bo sung ho so 01 lan trong
thoi han 15 ngay 1am viéc ké tir ngay S& Cong Thuong ban hanh théng bao. S&
Cong Thuong tra lai hd so trong truong hop doanh nghiép khéng sira doi, bd
sung hd so trong thdi han néu trén.

- X&c nhan dang ky stra d6i, bd sung ndi dung hoat dong ban hang da cip
tai dia phuong: Truong hop ho so day du, hop Ié, trong thoi han 07 ngay lam
viéc ké tir ngay tiép nhan ho so, S Cong Thuong giri cho doanh nghiép vin ban
xac nhan dang ky stra doi, bo sung ndi dung hoat dong ban hang da cap tai dia
phuong theo Mau sé 10 tai Phu luc ban hanh kém theo Nghi dinh s
40/2018/ND-CP. Truong hop tir chbi xac nhan, S¢ Cong Thuong cé trach nhiém
tra 10i bang van ban néu rd ly do.

S¢ Cong Thuong co trach nhiém cdng b trén trang thong tin dién tr cua
S¢ Cong Thuong va thong bao toi Bo Cong Thuong vé ViéCc Xac nhan dang ky
stra doi, bd sung noi dung hoat dong ban hang da cap tai dia phuong cua doanh
nghiép ban hang da cip bang mot trong cac phuong thic: Gui qua dich vy buu
chinh; Thu dién ta; Hé thdng cng nghé thdng tin quan 1y ban hang da cip cua
Uy ban Canh tranh Quéc gia.

2. 2. Céch thirc theec hign: Truc tiép, truc tuyén hoic qua dich vu buu chinh.

2. 3. Thanh phdn, sé lweng hé so:

- Don déng ky stra d6i bo sung ndi dung hoat dong ban hang da cap tai dia
phuong theo Mau so6 09 tai Phu luc ban hanh kem theo Nghi dinh s6 40/2018/Nb-
CP;

- C4c tai liéu co lién quan dén noi dung stra ddi, bo sung bao gom:

+ 01 ban sao giay chung nhan ding ky doanh nghiép hoic gidy to ¢ gia
tri phap 1y tuong duong;
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+ 01 ban sao gidy chiing nhan dang ky hoat dong chi nhanh, van phong
dai dién, gidy chiing nhan diang ky dia diém kinh doanh (néu co).

Truong hop khong co tru 6, chi nhanh, van phong dai dién, dia diém kinh
doanh tai dia phuong, doanh nghiép cung cap cac gidy to lién quan dén dau mdi
tai dia phuong, bao gdm: 01 ban sao dugc chung thuc ching minh nhan dan
hoic cin cudc cdng dan hodc ho chiéu; 01 ban chinh hodc ban sao ¢ ching
thuc Phiéu 1y lich tu phap; 01 ban sao chung thuc xac nhan kién thic cho dau
mébi tai dja phuong; 01 van ban chi dinh quy dinh rd pham vi cong viéc, quyén
va nghia vu cta cac bén.

Dol Vi trueong hop chuyén tiép theo quy dinh tai Khoan 2 Diéu 3 Ngh;
dinh so 18/2023/ND-CP, tai liéu co lién quan den ngi dung sita doi, bo sung bao
gom:

+ 01 bdn sao gidy chitng nhdn dang ky doanh nghiép hodc gidy to ¢ gia
tri phap ly twong duong,

+ 01 van bdn vy quyén cho nguwoi dai dién tai dia phirong, kém theo 01
ban sao dwoc chung thuc chitng minh nhan dan/can cuwoc céng dan hoac ho
chiéu ciia nguwoi dai dién dé trong truong hep doanh nghiép khéng co tru s¢
chinh, chi nhanh, van phong dai dién tai dia phuong.

S6 lugng hé so: 01 bd.
2.4. Thoi hgn gidgi quyét: 07 ngay lam viéc ké tir ngay nhan da ho so hop 1é.

25 Déi twong thuc hign thi tuc hanh chinh: Doanh nghiép ban hang da
cap.

2.6. Co quan gidi quyét thii tuc hanh chinh: S¢ Cong Thuong noi doanh
nghiép da dang ky hoat dong ban hang da cap tai dia phuong.

q2.7.qKé't qua thuc hi¢n thi tuc hanh chinh: Van ban xac nhan dang ky
sura doi, bo sung noi dung hoat dong ban hang da cap tai dia phuong.

2.8. Y8u cdu, diéu kién:
Khi c6 mot trong céac thay d6i lién quan dén:

- Tru so chinh, chi nhanh, vin phong dai dién, dia diém kinh doanh cua
doanh nghiép tai dia phuong;

- Pau mdi cia doanh nghiép tai dia phuong (hogc nguoi dai dién cua
doanh nghiép tai dia phwong doi voi truong hop chuyen tiep tai Khoan 2 Dieu 3
Nghi dinh so 18/2023/NP-CP).

2.9. Phi, I¢ phi: Khong quy dinh.
2.10. Tén Méu don, mdu to khai:

- MAu s6 09 (Pang ky sira doi, bd sung hoat dong ban hang da cap tai dia
phuong) tai Phu luc ban hanh kem theo Nghi dinh s6 40/2018/ND-CP.
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- Méu s6 10 (Xac nhan dang ky stra doi, bo sung noi dung hoat dong ban
hang da cap tai dia phuong) tai Phu luc ban hanh kem theo Nghi dinh so
40/2018/Nb-CP.
2.11. Can cwr phap ly caa tha tuc hanh chinh:

- Nghi dinh s6 40/2018/ND-CP ngay 12 thang 3 nam 2018 cua Chinh phu
vé quan ly hoat dong kinh doanh theo phuong thirc da cap;

- Nghi dinh 03/2023/ND-CP ngay 10 thang 02 ndm 2023 cua Chinh phu
quy dinh chirc nang, nhiém vy, quyén han va co cau té chac cia Uy ban Canh
tranh Quéc gia;

- Nghi dinh Sf) 18/2023/ND-CP ngay 28 thang 4 ndm 2023 cua Chinh phu stra
doi, bo sung mot so qiéu cua Nghi dinh so 40/2018/ND-CP ngay 12 théng 3 nam
2018 cua Chinh phu vé quan ly hoat dong kinh doanh theo phuong thirc da cap.



e Ghi chi: Phan in nghiéng la phan dirot sira doi, bo sung
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MAu s6 09
TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM

So: ... Poc lap - Tw do - Hanh phac
...... , ngay ....... thang ....... nam.......

DPANG KY SUA POI, BO SUNG NQI DUNG
HOAT PONG BAN HANG PA CAP TAI PIA PHUONG

Kinh gai: .o,
1. Tén doanh nghiép (ghi bang Chit iN N0): .......c.eveeeeieeeeeieeeeee e,
Gidy chiing nhan dang ky doanh nghiép/Gidy chitng nhan dau tu sb: ...................
D0 RO T PP O PP PPPPP
Cap lan dau ngay:........Je..c......... [ Lan thay doi gan nhét:......./......... [
Dia chi CUA tru SO CRINN:...ecc e
Diénthoal: .......ccoveeiiiiiiciiece e, FaX i
2. Giay ching nhan dang ky hoat dong ban hang da cAp SO:.....covvvevevveveeeiienenne,
DI0: ettt Cap lan dau ngay:.......... Lo, A
CAap stra d6i, bo sung 1N .......cocevvveeeens NOAY et s et es e,
3. Xac nhan ding ky hoat dong ban hang da cap tai dia phuong s6:..........c.ceee.....
D% e Cap ngay:.......... [ [ oo,
Ping Ky sira doi, bo sung ndi dung hoat djng ban hang da cap
trén dia ban tinh/thanh phe............. nhu sau:

1. Noi dung dang ky stra d6i, bo sung:

Doanh nghiép cam doan tuan thi day du cac quy dinh cua phap luat \{é quan ly
hoat dong kinh doanh theo phuong thirc da cap va chiu trach nhiém vé tinh hop
phap, chinh xac va trung thuc cua cac van ban, tai liéu kem theo.

Pai dién theo phap luat caa doanh nghiép
(Ky tén va déng dau)
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MAu s6 10

UBND TINH.... CONG HOA XA HQI CHU NGHIA VIET NAM
SO CONG THUONG... Poc lap - Tw do - Hanh phuc
Sé ... , ngay ...... thang ...... nam......

XAC NHAN PANG KY SUA POI, BO SUNG
NOI DUNG HOAT PONG BAN HANG PA CAP TAI PIA PHUONG

S¢ Cong Thuwong tinh/thanh phé............ xdc nhan
1. Tén doanh nghiép (ghi bang chit iN N0A: ........c.oveeeveeeeeeeeeeeee s
Gidy chiing nhan dang ky doanh nghiép/Gidy chitng nhan dau tu sb: ...................
Do TP UP P OPR PR
CAap lan dau nQay:......./ocevee..... [ovrereann, Lan thay ddi gan nhat:......./......... A

Ping Ky sira doi, bo sung ndi dung hoat dong ban hang da cap tai
tinh/thanh phé ........... nhu sau:

Khi c6 bat ky thay d6i nao vé mot hozc mot sé noi dung da dang ky, doanh
nghiép co trach nhiém ding ky sira d6i, bd sung theo quy dinh cua phap luat.

Pai dién S¢ Cong Thwong
(Ky tén va déng dau)
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